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01/ OBSERVATIONS

Project notes

A useful handoff gives the next person somewhere to begin.

A Keep the story visible.

Lead with a clear summary. Use short sections so a busy reader can find
the decision that matters.

B Connect the supporting detail.

Link to the relevant section or source. Descriptive labels make each
destination clear before the reader selects it.

C Make the next step concrete.

Give the handoff an owner and a way to respond. Keep the document
useful after it leaves the editor.

02 / CONTINUE THE CONVERSATION

Sources & next steps

Explore the Fullbleed documentation
Email the project team

The email address is illustrative. Email links open the reader's configured mail application.

Back to overview
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